Procedure No. HU-QMS-F-15/15

Issue NO. 01 Issue Date 01/01/2013

Revision No. 1 Revision Date 20/12/2021
_'S"b R'AJ\.‘. » el e

llds A 3 i 3 gad

CHANGE OF GRADE FORM
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Instructions:

- Fill in all the information below, get the signature of your chairman & dean, then send this form to the Office of the
Registrar.

- After processing, copies will be sent to the instructor and the chairman of the department.
- The instructor's and the chaitman's signatures are needed if an "IC" grade is to be changed to a final grade
- For change of grade other than "IC", the instructor's, the chairman's and the dean's signatures are required.

- For the time limit within which a grade can be changed, please refer to the Study & Examinations Regulations and
its implementation Rules.
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