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Speech of His Excellency, the President of the University of Ha’'il

Prof, Dr, Khalil bin Ibrahim Al-Brahi:-

Praise be to Almighty, the Lord of the worlds, and peace and blessings be upon the faithful Prophet
and his family and companions......,

Although the University of Hail is young, it has grown rapidly achieving tangible progress, and is
continuing further to make considerable steps in the pursuit of excellence in quality, leadership, and
education

The University of Ha il today - is the reflection of the directives of the wise leadership of this country
— born by the sublime decision of the Custodian of the Two Holy Mosques’s in the month of Jumada Al-
Akhir 30, 1426 AH - June 7, 2005 AD -- to establish: “The University of Ha'il’- to stand high - as a
paradigm opportunity for higher education and progress that serves Ha'’il and all socioeconomic strata of
the city. Since then it has wasted no time in achieving its specific goals at the aspirations of the higher
leaderships and Ha il population at large.

Although the university bears major responsibilities; namely education, research, innovation, and
community development - the most important of all remains that of our young men and women on campus
—for whom we 're building prosperous, rewarding, and timely educational academic programs, for the fact
that they are the building block towards bright futures on this land. Realizing these challenges, and to
support students, the university has established a Center for Student Academic Advising that serves all
programs in the colleges and departments through current and updated protocols that offer best advices
early on.

In view and understanding of the students’ constant need for academic guidance and advising on
their rights and duties during registrations, course selections, course drops, and career advising, the
committee has put forward this guide as an informative, comprehensive, and helpful companion for students
on all our campuses. This indispensable tool would certainly enlighten students and enable them plan their
career paths by making well-informed and wise selections that ensures them high achievement and
eventually secure competent graduates for rewarding local, regional, and national job market
opportunities.

This guide is both scientific and practical reference designed to lead students towards a successful
campus life. It is a complete and comprehensive resource in academic as well as all other advising types. It
is a user friendly, easy to understand, and we hope that they would make full use of it as an aid towards
achieving their goals and objective in their respective programs.

Finally, | pray for the best to our young men and women on campus and in landing, thereafter in
their career path, on competent and rewarding positions where they become instrumental in shaping and
supporting the development and continued prosperity — of this blessed land and for this honored population.
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Speech of the Vice President for Academic Affairs
Dr Rahid BN Mohamed Alhammaly

The University of Hail is pleased to present the Academic Advising Guide as an
indispensable companion to our young men and women in different programs. This complete
guide is a comprehensive and transparent tool that explains student rights, responsibilities,
and duties on the University of Ha i/ campuses. Knowledge and mastering of the regulatory
protocols and program in registrations, course selections, course dropping, and other
protocols is the first big step in the right direction towards saving time and energy to focusing
on high academic achievement.

This guide aims to provide counseling services that are provided by academic advisors in the
colleges and departments in an updated and timely manner for the resolution of all sorts of
issues and academic obstacles that may constraint student progress and education at the
university.

As we put forward this guide to all our students, we hope that they find it useful, beneficial,
and helpful in managing their time and effort to focus on their programs in order to plan
well, achieve high, and graduate successfully.

This guide was prepared by a specialized committee and includes an overview by the
Deanship of Admission and Registration and full length definitions of terms. These terms
include terms of academic advising, its purpose and its importance to students, advising
skills, the functions of the counselor, and procedures for providing guidance. In addition,
types of advising/counselling, and its objectives, the rights of the university student, their
duties, and other important information about the preparatory year, and other matters.

Finally, | extend my sincere gratitude to His Excellency the President of the University, Prof.
Dr. Khalil Bin Brahim Al-lbrahim, for his support to the Deanship of Admission and
Registration in supervising this project. We also thank the Dean of Admission and
Registration Dr Adham Alowaish for their support to the academic advising program. Our
sincere gratitude goes to our colleagues who participated in the preparation of this guide.

| pray to Almighty to render this work beneficial and to help us remain useful patriots
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The Dean, Admission and Registrations:
Dr Adham Alowaish

Dear Student,

I am pleased to present you with this guide in response to His Excellence, the Presidents’

“Student First” slogan and to help provide the best services for they are the most important

elements in the university hierarchy. For that, the Deanship is committed to offering all
necessary services including establishment of this Student Advising in the university and its
colleges, departments, and units. For efficient, timely, and sustainable student advising
services, a committee including experts of faculty members was established to prepare for
the Student Advising Guide that contains a complete list of all required information. This
guide has three parts: Part 1: General information on academic advising; Part Two:
Informative and procedural information for academic advising; The third part: contains a
brief overview of the university’s colleges, branches, departments, and programs to help
acquaint all our young men and women students on different campuses. In the end, you will
find examples of some forms on procedural models for academic advising.

| pray for the best to all our students on different campuses
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Introduction

Today, teaching and learning in educational institutes in general aims to produce confident and
competent graduates with complete and mature mental, physical, emotional, social, academic and
developmental aspects. In the past, education was focused on memorizing the information only for
passing the exams. This was a demanding approach that relied and focused only on mental training
neglecting all other aspects of teaching and learning - a view that was widely rejected by educators. This
alerted the urgent need for change in approach which quickly lead to the birth of academic advising.
Advising came about with the aim of assisting and encouraging the student to know and understand
themselves, personalities, needs, problems, and make appropriate decisions to solve issues and achieve
goals for his personality, health, and creates happiness to them and those around them in the society.
This will also achieve personal, mental, family, educational, and professional compatibilities. As we
deal with future teachers and leaders who are the makers of change, our criteria should not be limited to
test scores. A number of studies confirmed that the correlation between scores and creativity is weak. It
is not- uncommon to find shortcomings in our systems that fail to provide necessary creative learning
environment and flexibility that encourage and nurture talent. Thus, counseling is an artistic and
scientific practice - an art of social relations that aims to create inherent talent and creativity through
nurturing all that interests. Students’ need for academic counseling services has become all times high
for today’s rapidly growing scientific and technological advances that are shaping all aspects of our life

including social, economic, and house hold.

Because the student is the focus and aim of the teaching and learning processes, it became
necessary to provide them with services and resources, and equip them with the necessary tools and
support for them to successfully complete program requirements and graduate on time. For these,
provision of a competent highly skilled academic advisor from faculty members in each department of
each college has become crucial. Guidance and advising are important to help students acquire skills
and overcome difficulties on campus as well as off campus, and successfully complete requirements for
their bachelor's degrees. Thus, as the role of advising is significant in education, in accordance with the
objectives of the academic program, complete lists of academic advisors must be made available from
the teaching staff for the enrollment of students to advisors of their choice to play this vital role in each

department of all colleges. This would increase students’ confidence, ensure high achievements and
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facilitate progression of students through the requirements with confidence until all graduation

requirements are complete for their degrees.

This guide contains all the information related to university campus life, regulations, laws and
instructions related to the study. In addition, it has the regulations for course selection, course additions,
course dropping, and criteria for admission, the study system and its time periods, the study program
and its vocabulary, and all the details of electronic registration processes. Furthermore, the guide
includes the role of the Academic Advising Committee in the educational and teaching processes, a
statement of the committee's duties, and the objectives of advising. Finally, the comprehensive guide
also contains abundant timely information about the academic and non-academic support mechanisms

to students throughout their university life and educational career.
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Some Definitions for Important Terms and requlatory

Phrases

The summer semester: Is an intensive eight weeks-study period excluding registration and final

examination periods, in which course durations are doubled.

The academic level: Indicates the overall study level according to the approved study plan. It is

based on the total number of units (credits) completed per defined period.

The study/degree plan: It is a collection of general, core, compulsory, elective, internship,
training, and preparatory courses that totals the credit hours required for graduation and that must

be completed within a defined framework to obtain a degree in a specified major of a program

The course: It is a unit/course of study in a certain academic level of an approved degree plan
in each major. Each course has a, number, code, title and a detailed description of its contents
which distinguishes it from the other courses. A special file of each course is kept in the
corresponding department along with course-reports, course-specifications, follow up,
evaluation updating, and improvement plan purposes. Some of the courses may have pre-

requisite(s) or co-requisite requirement(s).

The credit hour: "(1) One hour of classroom or direct faculty instruction and a minimum of
two hours of out of class student work each week for approximately fifteen weeks for one
semester or trimester hour of credit, or ten to twelve weeks for one quarter hour of credit, or the
equivalent amount of work over a different amount of time. These are normally the weekly
theoretical lectures with a duration of not less than fifty minutes, or clinical session of not less
than fifty minutes, or field, laboratory or practical lesson of not less than a hundred minutes. You

will find specific formulas in this guide for calculating CR, GAP, CGPA...etc.

10
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The academic load: It is the total credit hours that the student is allowed to register for per
semester. The minimum and maximum loads are determined by academic regulations and rules

of the University.

Academic probation: It is a notification given to the students when their cumulative GPA falls

below the minimum acceptable limit mentioned in the University regulations.

Class work score: It is the score which reflects the student’s standing during a semester according

to his performance in the examinations, research and other activities related to a particular course.

Final exam: It is a scheduled final examination given once at the end of every semester.

Final exam score: It is the result of the final exam of each course at the end of each semester.

Final score: It is the result of semester activities plus the result of the final exam. This sum is
shown in terms of letter grades only.
The course grade: It is the expressed result in percentage or letter grade of the final grade in any

course

Incomplete grade: It is a provisional grade assigned to each course in which a student fails to
complete the requirements by the due date. This is indicated in the academic record by the letter

grade "IC"
In progress grade: It is a provisional grade assigned to each course which requires more than
one semester to complete. The letter grade "IP" is assigned in this case.

Semester GPA: It is the total quality points the student has achieved, divided by the credithours
assigned for all the courses the student has taken in any semester. The quality points are
calculated by multiplying the credit hours by the grade earned in each course.

Cumulative GPA: It is the total quality points the student has achieved in all courses he has taken
since his enrollment at the University, divided by the total number of credithours assigned for

these courses.

Graduation ranking: It is the assessment of the student's scholastic achievement during his
1
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study at the University.

Promotion from Prep-Year Courses: It based upon successfully passing all or some of the Prep-
Year courses in accordance with the rules set by the university for acceptance in a certain

program.

The academic program: It is a collection of integrated courses that prepare students cognitively,

skillfully and personally within a specified period of years to obtain a degree in a specified major.

University requirements: Compulsory courses should be studied by all university undergraduate

students.

College requirements: Compulsory courses should be studied by all college undergraduate

students.

Program (Major) requirements: Compulsory courses should be studied by all students in a
specified major.
Elective courses: They are a set of an optional courses students choose from, what is required to

achieve a number of allocated credit hours in the academic program.

Assistant courses: Compulsory courses of specified program taught by another department or

program and considered within the compulsory courses for the program.

Academic advisor: A faculty member who is in charge to guide certain number of students in
all matters related to their academic, social and health care affairs since their admission to the

department.

12
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Preface: Academic Advising

Academic advising is a professional activity that works to enrich, guide, and promote the student’s
capabilities towards their specialization, helps identify and resolve any potential academic constrains,
and to increase the student’s awareness towards their academic responsibility and encourages them
to make constant efforts in performing their duties and rights. This allows to develop a resilient
personality that is goal oriented and focused on continuous consistent high academic achievements.

For these activities, students are divided into groups each supervised by faculty member.

what does academic advising mean?

Academic advising: include all educational activities on campuses that are specifically
designed and carried out by skilled academic advisors and professional counselors on campus.
Advising introduce students with these institutions and familiarize them with academic rules,
regulations, and their rights and duties. The main goal is to advise students in the academics.
This includes progress, academic rules and regulations, work towards solving difficulties
encountered in academic, non academic, and during gradual transition from general education
to university life where students need to learn how to depend on themselves, make their own
decisions, understand their potentials and select their courses and specialization wisely

towards and a well planned career.

Objectives of Academic Advising

Academic advising aims to:

A- Provide students with various on campus skills and experiences that would increase their scores

and discuss their ambitions and which increases interests

B- Educate students about university’s regulations and laws through various advising approaches such
as individual coaching, academic advising programs, and different professional counselling
services

14
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C- Help students to crystallize their goals and take well thought out career related decisions
by orienting and presenting them with hands-on training sessions one-on-one with

experienced advisors.

D- Facilitate administrative procedures in order to provide rapid services while keep the
best quality standards in accordance with the quality standards that the university

seeks.

E- Help prepare students develop best possible career options that is competitive and

rewarding in the job market.
F- Coaching students about the guidelines that would achieve academic excellence.
G- offer awareness sessions about the credit hours

H- Follow up on students *academic progress and provide support in a timely manner.

The importance of academic advising for male and female students

The importance of academic advising lies in its professional and educational assistances
provided to students studying in universities. The University of Hail gives considerable attention and
support to academic advising as well as professional counselling services and programs because it is
one of the most important means of helping the student to integrate into the academic environment
and achieve the highest success rates. It is also one of the most effective mechanisms in ensuring
success in preparing and enlightening student towards their career planning. This is reflected in their
early successful selection of suitable programs of interest where they are able to design a study plan

that ensure excellent performance and high and academic achievements.

15
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Academic Advising prosrams

Academic advising programs are:

- Orientation programs for new students to introduce academic campus life and university
regulations, their rights, duties, and for them to make the best use of the available services and

resources.

- Advisory programs and services are made available in a special format to an important group of
students that fall under the category called Students with Special Needs to help them achieve the best

possible academic achievements and to understand their issues and work to solving them.

- Mentoring programs for struggling students to help them overcome their difficulties and challenges

early on, catchup in their program work, and achieve their anticipated dreams.

- Advisory programs, rewards, and privileges for outstanding and merit students to support them

continue to excel as an encouragement for them and as a motivation for other students.

- Guidance programs for scholarship students to guide them in achieving and to help them overcome
obstacles or challenges they may encounter. These programs enable them and remind them to be

good advocates for their country in the future, and loyal ambassadors.

- Intensive orientation programs organized for all students to help them improve their

academic achievement levels.

These programs are implemented through the Academic Advising Committee in the colleges, where
the committee develops an implementation plan for these programs and then begins their
implementation. The committee also makes an evaluation of its plan and reports to the Deanship of

the College at the end of each semester.

16
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Academic Advising skills

A successful advisor is able to communicate effectively with his/her students, a good listener
who understand them well and determines their needs without undermining them. S/he is able to
cultivate a trustworthy environment and includes them in planning sessions making use of their
potentials on how to advise. Someone who does not judge quickly, patient to their ways of
communications, and willing to understand their personalities and circumstances without any types of
offense. These types of mentors are able to draw an open communication that makes them quickly
reach out, understand, and address their obstacles. Here are some of the skills that should faculty
members have as academic advisor in order to contribute to the achievement of the goals set for them

and their students. These skills include:-

Effective leadership skills involve how to cultivate a positive relationship to gain their trust and

influence and lead them towards reaching to the expected goals.

One of the effective soft skills necessary in coaching and advising student is empathy.
It is the ability to create a focused academic environment and at the same time understanding
their feelings and emotions helps to build a good relationship that which would make them

accept the advices, guidance, and directions.

Planning skills

This is the ability of the advisor to guide and help the students to determine and come up
with specific executable objectives that can be reached. For instance, helping them choose a
suitable specialization that is consistent with their long term academic and career plans or helping

them to come up with a plan to better their GPAs.

17
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Organizational skills

This is the ability of the academic advisor to organize and arrange advising work in a
manner that allows it possible to make the most out of it. This includes organization of
student related work such as registrations, course additions, droppings, ...etc into easily

accessible files, folders, and portfolios for both parties.

Listening skill:

It is important that the academic advisor is a good listener to students to understand
them, to know their ideas, mentalities, and their suggestions on the issues they may have. This
will increase their self-confidence and build trusts and bridges between them and the advisor

making the latter able to direct and guide.

Decision-making and problem solving skills

Decision-making and problem solving skills are the most important soft skills that the
advisor should have. It involves listening to their opinion and initiating constructive
discussions to understand their issues and constraints and plan for a solution. This practice
allows the students to learn how to approach a problem and plan for best possible resolutions.
This way they the advisor helps them learn how to make the right decisions in problem

solving.

Group Advising skills

This skill deals with the advisor’s ability to identify student groups with identical or
similar issues such as lack of knowledge about the system, academic delays, absentee issues,
and drop in GPAs. Students with similar issues can be coached together. This save time and
efforts and fulfils other objectives such as learning teamwork, letting students come up with
solutions and solve their issues, and take appropriate decisions. This is carried out by dividing

18
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students into groups and letting them understand issues, discuss reasons, plan potential

solutions, and take proper decision to solve.

Time management skills

This important skill includes organization, scheduling and coordination of plans of
work to determine the best possible and effective timetables for the advisor’s activities. This
includes times of registration, course additions, course dropping, and best office hours for

student meetings.

Major components of student advising services

Advising runs around three main components

1. Students
Students represent the main axis around which the whole teaching and learning processes
revolve. Their success requires depends on a guider who can walk them through the
academic systems and regulations right after their acceptance into the university. This
guidance is carried out by the academic advisor without whom the student looses track

and suffers complex issues leading to low grades, failures, and may be suspensions.

2. Academic Advisors

The role of academic advisors (faculty members and their assistants) towards students is
represented in taking appropriate decisions to help students pursue active and successful
academic studies.

19
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3, The Faculty

The faculty is responsible for the development of academic study plans for each specialization.
The faculty also appoints academic advisors after preparing the list of numbers of accepted

students into the program and faculty members through the academic advising committee.

4 Deanship for Admissions and Registrations

The role of the Admission and Registration Deanship is summarized in management and
registration of the student’s academic courses after the academic advisor signs the
registration forms, and follows up on the monitoring of grades and the student’s academic
record. The Deanship applies the university’s university and college rules and regulations

according to the student’s specialization.

20
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Admissions
Regisgrtions

Deanship

Awareness Linkage
Academic
Participate in decision making Advisor

"The strategic plan rolls around the Student”
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A comparison between the perceptual structure perspective and that of the

methodological strategy of the academic advising

perspective of perceptual structure
For academic advising axes

Perspective of the methodological
strategy of the academic advising

Division of tasks
Differentiation - Functionally

Work coordination
Integration - Commitments

Regulations and rules are restrict
Too tight - tasks, roles, and laws

No restriction
Very flexable -Adaptable

No risk taking, rigid thinking
Excessive centralized
Implementation is progressive from top to
bottom

Who is responsible?
The power divided (shared)
Implementation is not restricted from
top to bottom and bottom to top

The work is not done without follow-up
and checking

Coherent, interdependent and outcome-oriented

Isolated/not  needed My
independence is action oriented

Where are we going?

There is no clear
objective

Motivation

Binding goals, emerging
results

This table illustrates the perspective of the methodological strategy of academic counseling, and the

perspective of the perceptual structure of academic counseling, where we find a comparison between

them in the manner of use through coordination of work, responsibility, support and motivation.

Here we find strategic perspective as the better option, where it determines how to coordinate the work

through integration between the mentor and the mentor and the obligations of both of them, while the

authority is defined as a joint between them together, and this perspective also determines the work of

guidance towards the application of implementation measures. From this, we find the perspective of the

methodological strategy of academic counseling as a better option for shared responsibilities and ease of

shared power and executions.

22
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Types of advising

Definition

The process of directing students to pursue their academics well and motivate them to exert
enough efforts to settle on campus life and score high achievement based on their potentials and abilities.
It also implies to aiding students overcome difficulties by reminding them on time management skills,
developing directional plans that are consistent with their potentials and interests, and creating the right
atmosphere. In addition to justifying their opinions in making the right decision towards achieving

ambitious goals.

Objectives of academic advising

1 -Creating ideal atmosphere suitable to conduct directional advisory processes

2 -Analyzing data about the student for parents and concerned teachers

3 -Enlightening educational staff about growth characteristics that directly affect the
directional and educational processes.

4- Enlightening university community about the issues that negatively affect study situation.

5 Providing directional care to all types of students (excelling - those struggling - frequently
failing - those who are late in school - the expatriates).

6 -Taking into account the individual differences between students.

7 -Enhancing students ’self-confidence in facing difficulties, and overcoming obstacles to
academic achievement.

8 -Boosting students’ self-confidence to overcome difficulties that affect achievements

9- Training students on self-reliance in complying with study requirements

9- Developing the necessary educational programs and plans at the beginning of the school
year; to facilitate specific implementation of the directional advisory program requirements
in order to achieve its goals and objectives.

10- Enlightening students to adopt optimal strategies to face new situations and adapt to

different environmental conditions.

23
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The process of helping the student to cop with different types of emotional stresses and
psychological problems and affect their grasp and progress. Particularly emotional stresses that cause
internal reactions or external ones with others. This struggle creates a situation that causes
incompatibility with self, with society, and with programs of study resulting in isolation from society.
At this point, the advisors launches all their expertise to understand the situation and direct the
student to understand the problem and take control of all the causes and jointly they come plan for
and help student to come up with appropriate decisions to successfully cop with the disorder. It may
occasionally even take the help of a professional counsellor.

Objectives of psychological advising
1 - To initiate joint service of advisors and professional counselors to review the cases, develop plans
and help students to rehabilitate and adapt back to achieve sound educational compatibility and
adjustment.
2 -Insight into their role in assuming responsibility and being aware of their strengths and
weaknesses.
3- Educating students about the implications of rapid social change, conflicts and as a consequence
that leads to the emergence of various forms of unrest, such as:
e Personal disturbances, such as isolation, introversion, and a pessimistic view of life.
e Behavioral problems: take many forms from different deviations.
e Emotional problems, such as anxiety, anger, and emotional instability.
4. Enlightening students with these cases about the characteristics of these disorders, and
encouraging them to activate their abilities and capabilities to take appropriate decisions that will
contribute to their overcoming these problems until the stage of (proper adaptation) in terms of

psychological, social and educational aspects.
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5- Not to overlook the ordinary students, and urging them to activate the energies and skills they have
in order to bring them to an advanced stage of mental health, which results in achieving happiness

in life in general.

Definition

It is the process of guiding and advising according to the student's social environment with the
intention of helping them to achieve the desired psychological and social compatibility. And this
sometimes requires modifying or changing the social environment in case the student is exposed to
disorders that affect academic career, and this strategy is often used as a method of treating the

problem.
Objectives of social advising

1 -Attempting to adjust the social environment at the university in particular and on the scale of the

student community in general.
2 -Dealing with the family environment as it is the student's primary social environment.

3 -Adopting what is in the environment at the community level (habits - traditions - values) to instill

students with proper behavior.

4 -Intervention to modify the social conditions (affecting the student), and this is a requirement of the

student’s service if the matter so requires.

5 -Adequate preparation for the educational environment; As the environment that follows the family

environment in importance.

6 -Providing students with adequate information about etiquette and etiquette for dealing with others,
and enhancing the spirit of the group, in order to cultivate in them feelings of desire to share with

society its dreams, hopes and pains.
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7- Helping students to adapt to environmental conditions and enlighten them on the best ways to face

new situations.

This type of counseling is available for students who become - for known or unknown reasons;
prone to misalignment with their conditions, and the matter may be due to academic, social,
psychological, or physical problems that make it difficult for them to interact with university life,
and negatively affect their academic performance. Social and psychological counseling is carried
out by specialists in the Academic Advising Department at the Deanship of Admission and
Registration, and academic counseling units in the colleges. After reviewing the student’s case,
the counselor conducts a number of closed counseling sessions with the student. These sessions
aim to educate the student about all matters related to his or her problem, as well as providing
him with the necessary coping strategies ... and problems of a physical / medical nature are

referred to medical attention.

This includes all types of institutional advising that takes place in higher educational
institutions. It is the process of helping students choose the study program that is compatible with
their potential, interests, abilities, and aptitudes. This is achieved by providing the necessary
information about the fields of study, in both its educational and professional/vocational
disciplines; In order for the student to prepare himself for their future career and set out to define
that fate. This takes into account the necessity of balancing the student between his ambitions and

abilities so that he can adapt to the future profession
Objectives of educational and vocational advising

1 -Providing students with the necessary information about universities, colleges, institutes and

professional or vocation institutions.

2- Familiarizing students with the advantages of the jobs and professions available to them to

join within the scope of his community.
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3- Helping the hesitant student gain confident and in taking the appropriate decision to enable

him to join one of the disciplines compatible with his conditions and his 'possibilities.’

4-Enabling the student to get acquainted with the general and special qualifications, skills, and
abilities required by the different professions.

5-Encouraging students to take advantage of available opportunities to gain initial experiences

about the profession, especially during long leisure times such as: summer vacations.

6-Enabling students to access various data and information related to institutes and universities

and the conditions for joining them.

7-Modifying students *psychological attitudes towards some professions that do not enjoy social

esteem, so that they do not fall into the trap of outright or disguised unemployment.

8- Inculcate the principle of (putting the right man in the right place); For the student to choose
the right profession, and to prepare himself for it well, which will ensure his happiness and

benefit society.

It is a guiding and protective advising process that aims to achieve a healthy and secure
educational and social climate that contributes to helping students interact and develop
positively. This process also contributes to protecting students from falling into problems of
different forms (Academic ,Psychological - Social - Health — and/or Behavioral). From this
standpoint, this guiding aspect is concerned with working to prevent the problem before it

occurs in line with the notion (prevention is better than cure).

Objectives of protective advising

1 -Preventing students from falling into various problems and psychological and behavioral disorders
in particular.
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2 -Informing students of the various problems and explaining their causes in order for them to avoid
walking in their tracks.

3 -Immunizing students in a way that prevents them from slipping into the cycle of problems that are
of greatest danger at the present time, such as:

Drugs, and deviant behaviors of various forms and colors, which modern means of communication
have contributed to their smooth and easy passage.

4 -Taking care of and encouraging aspects of normal psychological and social development, by
creating an appropriate educational atmosphere, and activating the services for that care.

5- Expanding students' knowledge and perceptions of diseases in general and the infectious ones in
particular, and their insight on ways to prevent them.
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Bean and S. G. Eaton, 2006, Journal of College Student Retention, p. 76. Reprinted with permission.
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The tasks of the academic advisor

Can be determined as:

1. Develop student portfolio
The academic advisor prepares a special portfolio for each student for whom s/he has
been entrusted with the task of supervising them, and the folder contains the following:—
a. Student data form.
B. List of academic specialization courses leading to the student's raduation.
C. Registration forms.
D. An updated copy of the academic transcript (transcript).
E .. Other administrative documents (such as materials postponement forms, for
example).
And the. Direct the student to those who can answer his inquiries and discuss the

student with the following topics:

2- Course registrations

The academic advisor reviews the student’s file and specialization, and the registration form
for each student is filled out before the date of his registration. As the student comes in pursuit
of excellent advice and direction in choosing courses, and knowing the following steps before
getting advisors final signature. Finally the advisor directs the student to the Student Affairs

and Graduate Studies departments to register the courses.
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3- Course selections

The academic advisor should refer to the course lists of the academic specialty

during student advising in course selections

4- Course time tables

Advisors should ensure that students known the lecture timings and classrooms and

that there is no overlaps in their timetables

5- Explanations of maximum and minimum grades and GPA

The academic advisor must define the minimum and maximum limits for the grades (weak -
very poor - acceptable - good - very good - excellent) as well as how to calculate the

cumulative grade for the four years.

1 -The first stages of university advising and counseling begin during the preparatory year, and it is
an important stage that takes the student to new horizons in introducing and dealing with the campus
life.

2 -As for the second phase, it starts from the beginning of the student’s entry into the specialized
university college programs. It is a seminal concept in the student’s integration into the academic
departments, and his ability to benefit from his university studies and specialization in the field he /
she desires or which he thinks is the appropriate specialty for him.

Thus, the role of the academic advisor, in cooperation with the college and departments, is an
important one, and it may have a great impact on the lives of many students, especially those who do
not know a lot about the nature of the different disciplines, the potential job market for each major,
and the basic requirements of each department or specialization.
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Students have an essential role in the academic advising process. It is their responsibility to
follow up on their academic progress and seek their right of advice and guidance from the academic
advisor who provides assistance and resources. This process helps them develop study plans in order
to achieve their goals and aspirations for a successful career. Therefore, helping them choose the
academic program efficiently and successfully goes a long way. The meeting with advisors ensure
learning Kits and tips for exam preparations and methods of study that leads to greatest academic return.

For this benefits, the student must be notified about the interviews by following the following steps:

1 -Before seeing an academic advisor, the student must:

e Know the office hours of the academic advisor

e Determine the appointment with the academic advisor, and it is preferable that the interviews
begin before each semester, and that you strive to set these dates early.

e To write all the questions that concern him and related to his academic orientation and to
attend them in the academic interview.

e To review the college guide that explains all the requirements of the department, college and
university.

e To place a distinctively unique mark on any item that he deems unclear, to ask the academic
advisor about it.

e To prepare and prepare correct information and data related to what he needs before his

meeting with the academic advisor.

2. During the interview with the academic advisor, the student must:
e Toattend a list of his questions.

e To give aclear idea of his academic and professional goals and to participate transparently
and frankly with his academic advisor.

e Set a target date for graduation and consult with his mentor.

e To work with his academic advisor to develop a study program with an implementation study
schedule for what he plans to study in the next two semesters.
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e To raise all the questions that cross his mind, to his academic advisor, to discuss with him the

proposed solutions, and to choose the best one.

3. Follow-up interviews:

e Ensure that what his academic advisor recommends is implemented every two or three weeks
as agreed

e To communicate or electronically send to his academic advisor any additional questions or
inquiries.

e To inform his academic advisor of important changes to his academic program that may affect
his performance or academic goals.

e Ensure familiarity with the academic agenda, especially the critical and final dates, which are
usually published on the section plate.

e That the student creates for himself a portfolio for academic advising, in which he puts copies

of all the documents related to him in order to find for himself a quick answer to his questions.

Groups who benefit from advising

All our young men and women students enrolled at different levels in the university.

Rights of university student
A. Academic rights

1 -The student's right to have all available educational resources to serve him have appropriate
climate for easy comprehension and grasp courses materials by providing
2 -The student's right to obtain the scientific material and the knowledge associated with

his/her courses in accordance with the university regulations that govern academic work.
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3- The student's right to obtain study plans in the college or department and the
specializations available to him, as well as access to study schedules before the start of
the study. Also the procedures for his registration in the courses available to him and the
registration rules. This should be followed taking into account fair prioritization of

registration when it is not possible fulfill the desires of all students to register a course

4-The right of the student to drop courses, add another, or drop an entire semester, according
to what the study and registration system allows at the university watching the deadlines

and period specified for that and which were notified to student ahead of time.

5-The student's right to restrict the university faculty members to the dates and timings of the
lectures, and refuse cancellations except in case of necessity and after announcing that to
students ahead of time, provided alternative lectures are given in return in a convenient

time to students.

6—- The student's right to inquire and have a proper scientific discussion with members of the
teaching staff, without oversight or punishment, unless the discussion goes beyond what is
required by public morals and the limits of decency and behavior in such cases, whether it

is during the lecture or during the office hours Announced to meet students.

7—-The student's right to have exam questions within the course, its contents, and the issues
raised or referred to during the lectures, and to take into account the balanced and logical

distribution of grades in a way that achieves a fair assessment of the student’s capabilities.

8—The right of the student to take all the exams that are held for the course unless there is a
systemic objection that prevents them from taking them in accordance with the regulations
and instructions related to this, provided that the student is notified that he is deprived of

taking the test well in advance of that

O- - The student's right to know the typical answer to the questions of the semester exams,
and the distribution of grades among the parts of the answer, which is based on the

evaluation of the student’s performance before the final examination of the course.
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10 -The student has the right to request a review of his answer in the final examination, in
accordance with what the regulations and decisions issued by the university decide to
regulate the mechanism of that review and its controls.

11- The student's right to know his results obtained in the tests he performed after

completing the completion of their correction and approval.

B. Non academic rights

1 -The student's right to enjoy the aid and social care provided by the university and to
participate in the activities established therein in accordance with the university
regulations and instructions regulating this.

2 -Student right to full health care and treatment in hospitals and health centers affiliated with
the university.

3 -The student's right to benefit from the university’s services and facilities (university book -
university housing - central and branch libraries - sports stadiums - restaurants - car
parks - ..... and others) in accordance with the rules and regulations in force at the
university.

4- The student's right to receive the incentives and material rewards that are legally
determined, especially for the outstanding student.

5 -The student's right by nomination to internal and external training courses, programs and
trips, and to increase his participation in cultural activities, as well as to participate in
community service activities and volunteer work.

6 -The student's right to complain or apply grievance about any matter with faculty members
or department, college, or any unit of the university, and submitting a complaint or
grievance in accordance with the rules regulating the unit and enabling the student to

know the fate of their complains.

38



_DQD-Deanshipof Ministry of Higher Education
Admissions and Registration s Kingdom of Saudi Arabiau

University of Ha'il | __L LIF!”‘“F___- _V——

Bongm man i 8w s B R TR i

7. The student's right to be able to defend himself brought against him, and the penalty will
not be issued against him until hearing the students statements unless s/he fails prove
or it was unacceptable excuse after being summoned for the second time.

8 -The student's right to grievance against the disciplinary decision issued against him in
accordance with the rules established in this regard under the provisions for
disciplining students.

9 - The student's right to be ensured about the integrity of her/his file contents and safe
handling in the university, and insurances that it won’t be handed to anyone except to
the student themselves, his guardian or whoever he is officially authorized to do. With
the exception of cases in which the delivery or knowledge of the contents of that file
is required by the investigation authorities, the judiciary, or another government
agency. It is not permissible to divulge or publish the contents of his file unless that
publication is a result of a disciplinary decision against the student.

10 - The right of the student with special needs to obtain appropriate service for his needs in

accordance with the applicable regulations and rules.

A. In academics

1-The student’s commitment to regularities study and fulfillment of all academic requirements
in light of the rules regulating dates of the start and end of the study, transfer,
registration, apology, course additions and dropping, in accordance with the wth rules

and regulations in enforced at the university.

2 -The student’s commitment to respect the faculty members, employees and workers of the
university’s employees and other employees of the companies contracting with the
university and other students inside the university, as well as the guests and visitors and

ensures no verbal or behavioral offense
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3- The student’s commitment to respect the rules and arrangements related to the conduct of
lectures and the punctuality in attendance except with an acceptable excuse in

accordance with the rules and regulations.

4 -Student commitment during research and other academic requirements to avoid plagiarism
of any type including self plagiarism, direct plagiarisms, indirect plagiarism ...etc which

are all considered illegal by the university and other institutions.

5. The student shall abide by the rules and arrangements related to the examinations and the
system therein, and refrain from any type of plagiarisms either attempt or assist others
in committing any form impersonation, forgery, or the introduction of prohibited
materials or devices in the examination room or Modulus.

6- The student should stay calms while writing their exams and abide by the instructions of the
exam supervisors and invigilators or superintendent in the examination hall or

laboratories, and avoid any form of disturbance to or interruptions.

B. In non academics

1 -The student's commitment to the university’s rules, regulations, instructions, and decisions
issued in implementation thereof, and do not violate these by fraud or forged documents
to obtain any right or privilege they do not deserve.

2 -The student's commitment to carry the university ID on campus to the staff or teaching staff
upon request and for any transaction on campus.

3- The student’s commitment not to damage, vandalize, tamper campus property such as
buildings or equipment.

4 -The student's commitment to the instructions related to arranging, organizing and using the
campus facilities and equipment only for their intended purposes, and obtaining prior

permission from authority for any use other than prescribed.
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5 -The student must adhere to the appropriate dress and behavior suitable on campus and to

Islamic norms, and not to behave or act in any that violate these instructions

6- The student’s commitment to health, calmness and tranquility inside the university’s facilities,

to refrain from smoking, avoid disturbance or unlawful gathering or legitimate gathering

in places other than those designated.

High School and university life

In the transition from school to university, we go through many significant changes that are

normally imposed on us by the nature of the environment, study, society and students. In addition,

university education and campus life experience are substantial developmental stages in our life

that reflects the maturity of students and contributes to the formation of responsible personality,

clear crystallized goals, that makes them active in society pursuing a specialization of their choice.

The followings are the differences between the two study stages:

A. Academic differences

Mostly dependent on lectures and their attendances.

Self-study does not replace the lecturing, nor is it a substitute for it.

Lecture schedules are not as regular as that of school.

Duties are irregular and varied.

Focusing more on theory.

The door for discussion is always open, and different conclusions are allowed.
It is your responsibility to complete the requirements of the current course.

Much larger social differences.

B. Grading systems

o It takes more effort to get the grades, little effort and laxity that could lead to failure.
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e Subject grades are usually determined with few assessments. (Usually two or three
exams)

e Research assignments and self-study.

e Writing and library skill is very important.

e It is difficult to guess the type and nature of the exam, and it differs from one lecturer
to another.

e Your academic situation is not monitored by teachers.

C. Knowledge acquisition
e Professors study their subjects, not their students.
e Relatively less amount of study aid is provided to students, (such as student hours).
e You need excellent study skills.
e You need high skill and proficiency in reading.
e Attending lectures is not compulsory but it is very important.
e The study needs between 2-3 hours for each course hour.

e The library is part of university life and friendship with it is important.

D. Student support

e  The student usually loses close support from family and friends.
o Much less communication with professors.

o Privacy is much lower in a university setting.

e  Giving students very little individual feedback.

e  Thereis a lot of competition among students.
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The university applies the full academic day system that depends on the annual academic
system, as each academic year consists of two semesters with the possibility of offering a summer
semester when necessary, and the study plan for each program is distributed on eight levels or

more according to the study period in each college.

1. Study styles and academic levels at the university

e The academic system is divided into two main semesters with the permissible for there a
third summer semester, provided that its duration should be half of a main semester.

e Courses are divided into eight levels for each degree.

e The student is transferred from one level to next upon successful completion of all courses

e The official registration of all students takes place at the beginning of each semester, or
summer semester, as specified in the academic calendar.

e The minimum number of academic units is (12) units per semester, provided that the total
number of units registered by the student in any two consecutive academic semesters is not
less than (28) academic units, and this minimum excludes the student in his last semester,
and the maximum is 19 academic units And, after obtaining the approval of the head of his
academic department, the student may register (21) study units if his cumulative GPA in
academic semesters that include the last (28) study units is not less than (3) out of (4)

e The student's GPA determines the maximum academic load for the number of academic
units.

e A student may amend the course schedule by adding or deleting some courses with the

approval of his academic advisor.
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2 Method of attendance and excuses

e A regular student must attend lectures and practical lessons and satisfy at least minimum
allowed absentee. A student is barred and denied writing final exam if attendance rate is
less than the percentage determined by the University Council (75%), and considered failed
and assigned a grade of "h" or "DN"

e The student’s college council can lift ban permitting the student to write the exam, provided
that the student submits an excuse accepted by the council, and the university council
determines the attendance rate of (50%) of lectures and practical specified for the course.

e A student may freeze a full semester without having a failing grade, if s/he submits an
excuse acceptable to the dean of their college, after the tenth week and before the end of the
fourteenth week. Also, semester freeze should not exceed two consecutive semesters or

three non-consecutive semesters.

3- Method of freezing semesters or dropping out of school:

e The student may submit to the dean of the college a valid and acceptable request to freeze
semesters. Provided that the absentee period should not exceed two consecutive academic
semesters, or three non-consecutive academic semesters, as a maximum absentee
duration allowed to registered. Upon exceeding these limits, the registration shall be
closed unless under exceptional circumstances where the University Council endorses
pursuance and the freeze periods not counted as requirements for graduation.

e The student applies to freeze study within the period specified in the approved academic
calendar.

e If aregular student freezes a semester without a valid reason, his registration will be
closed, and the university council may terminate the student if s/he is absent even for a
shorter period. For correspondent student, his registration is canceled if s/he misses all

the final exams for that semester without an acceptable excuse.
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* The student is not considered dropping out of the classes he is studying as a visitor at

another university.

4. Method of Re-enrollment in the college

e A student whose enrollment is suspended may apply to re-enroll before dropping out
according to the following controls:

e To apply for re-enrollment within four academic semesters from the date of closure

e That the College Council and the relevant authorities agree to re-enroll the student.

e |If four semesters or more have passed since registration closure, he can apply to the
university as a new student and refer to the previous record provided that all the admission
conditions announced at the time are applicable, unless the University Council excepts
accordance with the Board’s regulations.

e It is not permissible to re-enroll a student more than once, and the University Council - in
case of necessity - may make an exception.

e Itis not permissible to re-enroll a student if student was warned academically.

5 Graduation process and requirements
The student graduates after successfully completing the graduation requirements according to
the study plan, and the College Board, based on the recommendation of the Specialized
Department Council, may recommend appropriate courses to be studied by the student to

raise his GPA, in the event that s/he succeeds in the courses and fails the average.

6 Mechanisms for dismissal from the university:

A student is dismissed from the university in the following cases:
e If he obtains three consecutive warnings at most because the GPA is lower than (1.0
out of 4.0), the University Council, based on the recommendation of the College
Council, may give a fourth opportunity to those who can raise the GPA by studying

the available courses.
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e If he does not fulfill the graduation requirements within a period not exceeding half of
the prescribed period for graduation in addition to the duration of the program, and
the University Council may give an exceptional opportunity to the student to
complete the graduation requirements with a maximum of twice the original period
specified for graduation.

e The University Council may, in exceptional cases, deal with the conditions of
students to whom the provisions of the two previous paragraphs apply by giving them

an exceptional opportunity that does not exceed two semesters at most.

7 Withdrawal from the university
The student may withdraw from the university permanently after completing the

procedures for evacuating withdraw from the university, returning the university card, and
bringing his identification papers to return his original file, and if the student wishes to
return to the university after his withdrawal, the texts related to discontinuation shall be
applied to him.
The student’s withdrawal from the university results in the following:
e A - The period during which the student withdrew from the university is calculated as if
he was not studying.
e B - Stopping the reward of the student who withdraws from the semester until he is
registered for another semester.
e C - The party must be vacated from the residence, as well as the party must be vacated

from the library and the rest of the university's facilities.
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8 How to calculate grades and honors

- The grades obtained by the student in each course are calculated as follows:

Ministry of Higher Education
Kingdom of Saudi Arabiau

GPA 4 Letter Letter Grae Percent
(4) System grade grade
4 A+ + Higher 95-100
Excellent
3.75 A i Excellent 95 190
35 B+ oo Higher Very 90 185
good
3 B < Very good 8580
2.5 C+ +z Higher good 80 75
2 C z Good 7570
1.5 D+ +3 satisfactory 70 165
1 D 3 acceptable 65160
0 F - Fall Less than60

« The general estimate for the GPA upon graduation based on his cumulative GPA is

as follows:
If the GPA is not less than 3.50 out of 4.00 Excellent
If the GPA is from 2.75 to less than 3.50 out of 4.00 Very good
If the GPA is from 1.75 to less than 2.75 out of 4.00 Good
If the GPA is from 1.00 to less than 1.75 out of 4| Acceptable
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A — First class honors are granted to a student with a GPA of 3.75 to 4.00 upon

.graduation

B - A second honors degree is awarded to a student with a GPA of 3.25 to less than 3.75 to 4
upon graduation

Requirements to obtain first and second honors:

A- He should not have failed any course at the university or at another university.
B- He must have completed the graduation requirements within a maximum period of time

average between the minimum and the maximum in a college.

9. Mechanisms of transfers
A student may be accepted from outside the university according to the following controls:
A- The student must be enrolled in a recognized college or university.

B- He should not have been dismissed for disciplinary reason .from first/home university from
where s/he is transferring

C- To meet the transfer conditions specified by the College Council.

D- The college council will evaluate the courses taken at home the university based on the
recommendations of the departments that offer these courses, and they are recorded in the
student’s academic record.

E- A student may, after the approval of the Dean of the College, transfer from one major to
another within the college in accordance with regulations set by the University Council.

10. Visiting students

A visiting student is a student who studies some courses at another university or a branch of
the home university without transferring, and the courses he studied are evaluated according
to the followings:

A- The prior approval of his/her home university

B- The study must be in a recognized college or university.
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C- That the course the student studies outside home university is identical the courses

included in the graduation requirements.

First: Visiting student from the University of Ha’il to another university

e During an academic semester
A - The department council shall form a committee to evaluate the equivalence of the

courses that the student will study outside the university, and to determine the
corresponding courses at this University of Ha’il.

B - The student submits to the head of his academic department a written request
indicating the course(s) he intends to study outside the university. S/he may
submit his application after completing the courses if approval was not
possbile before that, and the decision is made by the committee based on article
(a@).

C — The aid will continue to be paid from the University of Hail in the event that the
student is proved to be in the Kingdom of Saudi Arabia and provided that the
number of academic units he is studying in that university is not less than 12
academic units per semester.

D-The payment will be suspended if the study is outside the Kingdom of Saudi Arabia.

B - Without concession to the graduation requirements, the maximum total number of
academic units that can be calculated from outside the university is (48) study
units, provided that the student’s grade in each course is not less than (good),
and these grades are not included in the calculation of the GPA or
specialization.

C - The maximum number of academic semesters that a student can study outside the

university is three consecutive semesters, whether or not.

Second: A student from another university visiting the University of Ha’il
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The student must fulfill all the requirements of the courses in which he wants to register

(whether they are concurrent or previous requirements).
B - Availability of a place in the courses for which registration is intended.

C- The registration of all courses in one academic record, and the academic record includes

all the courses that he studied at this university, whether he was a visitor or a regular.
D - The student is not given any financial reward from the University of Hail.

C - Textbooks may be issued to the visiting student according to the followed systems.

11. Scholarships/aids :

e The scholarship aids are given to all regular Saudi male and female students pursuing
undergraduate students or graduates who are not working for any government agency. As well
as to foreign scholarship students and students with Saudi mothers. Assistances are deposited
in their bank accounts and ATM cards are delivered to them through the college. The amount
of for Arts students is (850 riyals), including the College of Law.

e The assistance continues during the regular period, which is the program period for graduation
according to the study plan approved by the University Council, and the regular period is
calculated from the semester in which the student was admitted to the university, including the
excuse and transfer semesters, and it does not include the postponement classes.

e The assistance is not paid for the summer semester unless the student enrolls in it, or studied
the second semester preceding the summer semester.

e The assistance is not paid to students who are excused or freezed semesters.

e The assistance is not paid to the warned student whose GPA is less than ( 2.)

e A merit scholarship is paid to students who obtained an excellence rating for two academic
semesters during one year.

e (10) riyals are deducted from the assistance to the Student Fund every month.

e The reward will be refunded if it is not withdrawn by the student within 90 day.
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e Disability allowance: a disability allowance is given to university students with special needs,
and the allowance is divided into two categories:

e The first category: includes students with severe disabilities.

12How to calculate the semester GPA and GPA

Points Grade I(‘;?;tg; Percent CrHr Course
7 3.50 +o 85 2 alw 301
6 2.00 z 70 3 alw 324
11.25 3.75 i 92 3 wdi 315
12 3.00 - 80 4 oudi 221
36.25 12 £ saxal)
(25.36 ) Total points
02.3 = = Semeter GPA
(12 ) Sum CrHr
A all
Points Grade é?ggg Percent CrHr Course
8 4.00 4 96 2 :ff‘
9 3.00 o 83 3 iio
8 2.00 z 71 4 w370
9 3.00 @ 81 3 iis
34 12 g saaall
(34) LAl £ sana
83.2 = =AU Jaalll) Jara
(12) @laagl g gana
( 34+25.36 ) bl ¢ sana
= = g.uub.ﬁ\ alad) Jaza
83.2

(12+12) laagll g sana
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Part III: Brief overview of the colleges and their programs
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Preparatory vear programs

This part is taken from the preparatory year student handbook for further information. Refer to
the preparatory year guide for more information.

The preparatory year program at the University of Hail seeks to help the student adapt to the
university environment and its academic requirements by providing them with the basics of

linguistic, scientific and social communication skills necessary for university life.

A &E
sratory Year
mw ;:y B B CE)

o

_1.:}“¥ e

Importance of preparatory year:

The preparatory year at the University of Hail comes as an important fundamental
requirement and a dire need to bridge the gap between the general education and that of the
university. The preparatory year program aims to create a harmonized curriculum that
ensures smooth transition between secondary education and university curriculums that
require more preparation and mastery in basic subjects such as English language,
mathematics and general sciences. In addition, the program also focuses on punctualities,

training, training on educational skills and self-disciplinary coaching. In addition to the
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interest in providing them with a high quality of education, encourages increased practical

training sessions and cultivation of sense of responsibility, creative thinking, and teamwork.

Objectives of preparatory year:

1. To close the gap between the general education and that of the university through intensive
training on English, scientific knowledge, and to promote punctuality and responsibility
traits

2 .Providing students with the basic principles of mathematics, physical sciences, computer,
English language, university skills and writing skills to enable them to join their university
programs of their interest.

3. Preparing freshmen/women students to overcome challenges and make the most out of the

learning resources available to them at the university.
4 .Cultivate the sense and spirit of belonging to the university and the patriotism to homeland.

5 .Informing students with the various programs and specializations available at the university and
helping them choose the appropriate major at the end of the preparatory year.

6 .Training students in communication skills, scientific research, character development and
building and psychological compatibility

7. Building the student’s personality from the mental, psychological and social aspects and training

him on independence and resilience.

Academic programs of preparatory year
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English Language Skills Program

Study system

Courses

Program specification

The student studies the
program's curricula
through four levels,

starting from the level that
corresponds to his grade
with the placement test
that the department takes
in the first week

English - Level 1 English -
Level 2 English - Level 3
English - Level 4

The program focuses on
developing the student's skills
in writing, reading, speaking,
listening and English grammatr,
in order to help him complete
his university studies and

.engage in the labor market

Basic sciences program

Study system

Courses

Program specification

The student studies
the program's curricula
through four levels,
starting from the level
that corresponds to his
grade with the
placement test that the
department takes in
the first week

Mathematics
Preparatory
- Level 1
Preparatory
Mathematics
- Level Two
Preparatory
Mathematics
- Level
Three
Preparatory
Mathematics
- Level Four

Providing the student with the ability to
perform arithmetic operations on the
preparation of real and algebraic
guantities, to identify the types of
associations and their characteristics,
and to analyze data quantitatively and
qualitatively using statistical measures.
Graduates in various medical sciences

Student studies in
one semester

Introduction
Statistics

in

specialties according to academic
standards that meet the needs of the
medical sector (general medicine,
dentistry, pharmacy, medical sciences,

Medical physics

health sciences).

Chemistry

Biology
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Scholastic skills program
Courses Program specification

Providing the student with the personal skills necessary to
understand university life, such as skills related to how to deal
Communication skills with life problems and setting goals, communication skills, the
skill of thinking and scientific research, self-management, and
.Independence
The program also provides the student with the basics of
— 8 reading, reading the Holy Qur’an, writing, the ability to

(2 ¢1) Writing skills express, and employing skills related to grammatical and
Introduction to Islamic culture spelling integrity in the ability to properly express written
expression and provide him with a comprehensive idea of

.Islamic history

Self development skills

Learning, thinking and research
skills

Arabic language

Computer Science program
Courses Program specification

Providing the student with the necessary skills in word
processing, spreadsheets, making presentations, and using
_ _ the Internet as a means of obtaining technological resources
Introduction to e-learning that help the student to learn (distance learning)

Computer skills

Streams of the preparatory year

Based on the fundamental mission of the preparatory year, which seeks to build

a bridge and harmonize transition between the preparatory year and the specialization
sought for at the university, three academic streams were established to enable
students to select desired stream that corresponds to desired specialization at the
university. Students are accepted in each stream based on the their high school

averages and that of the results of the “Aptitude and Achievement” tests.

1. The health sciences stream: curriculum includes all the basic sciences that would be
required to study at the following colleges: Medicine, Dentistry, Public Health and Health

Informatics, Applied Medical Sciences, Pharmacy, Nursing
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2. Sciences stream curriculum includes all the basic materials that students would needs at
each of the following colleges:Engineering, Science, Computer Science and Engineering,
Management, Education, Arts and Arts, Sharia and Law, Community College.

3. The humanities stream: curriculum includes all the basic materials that students need at the
following colleges: the College of Arts and Arts, the College of Education, the College of

Sharia and Law, the Community College.

Community College

The new location of the Community College Male Branch is located in Building

No. 5 on Baga Road and the Female Branch Building in Sadaan Al Sharqi.

High school students are admitted directly into the college without the condition of
passing the preparatory year. Admission is also open to all male and female students
who were not admitted into bachelor's programs after the preparatory year, and those of
the University of Ha’il and other universities who wish to transfer to Community
College. The duration of the study is two academic years of four semesters and Arabic is
the primary language of instruction. Upon graduation, the male and female students

obtain a associate diploma.

iCollege departments and programs

1. Department of Electrical Engineering: The department teaches the following electronics
and measurements engineering program for students of scientific specialization

Level-4 courses Level-3 courses Level-2 courses Level-1 courses
Microprocessors and Electronics workshop Introduction to Introduction to Islamic
connection circuits physics culture
Programmed logic controllers Digital circuits 2 Electrical circuits Linguistics

Collaborative training Electrical circuits Digital circuits 1 English
Maintenance of Physics for Applied Communication
electronic circuits Electronics
Measuring devices and English-Reading Computer skills
actuators
Calculus
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2. Department of Computer Science: The department teaches the following computer

systems program for students of the scientific specialization:

Level-4 courses

Level-3 courses

Level-2 courses

Level-1 courses

Introduction to Islamic

Internet services and
website management

Computer networks

Business . . Computer culture
communication skills Typing skills architecture and
configuration
. S . . Computer Linguistics
Office administration Visual programming applications
Introduction  to English

computer and
programming

. . . Database Communication
Collaborative training Operating systems applications
Computer Computer skills
maintenance and Reading in English
repair

Calculus

3. Department of Management Information Systems: The department teaches the following

business administration program for students of scientific or literary specialization:

Level-4 courses

Level-3 courses

Level-2 courses

Level-1
courses

Office administration

Introduction to

Financial accounting

Finished Mathematics

Islamic culture

Principles of management
information systems

Management accounting

Microeconomics /
Macroeconomics

Linguistics

Retail Sales Department

Principles of Finance

Marketing principles

English

Collaborative training

Business communication
skills

Introduction to
Business management

Communication

Business stats

Reading in Arabic

Computer skills

Calculus

Note: The Female Branch includes only the Department of Computer Science

and the Department of Management Information Systems
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College of Arts

The College of Arts and Arts is one of the university’s colleges that was established in
1430/1431 AH. The college includes four departments:

1 .Department of Arabic Language and Literature (male and female sections).
2 .Department of English Language and Literature (male and female sections).

3 .The Department of Social Sciences (male and female sections), and the department
includes three academic programs (the Social Service and Sociology program, the

Geography program, the History program).
4. Department of Tourism and Antiquities.

These academic departments award a bachelor's degree after the student completes the

academic load requirements

Since its inception, the College has sought to excel in the study plans, teaching strategies. For that
the focus was placed on student treatment and communication and the interest in building the
student’s personality and offering high quality academic and educational programs that would
enhance their achievement and advancement. All of these activities are justified since the College
of Arts and Arts represents a cultural and intellectual interface for the university, through scientific

and cultural activities.

The college also aims to achieve a number of goals, on top of which is the effective contribution
to preserving the identity of the Saudi society in accordance with its Sharia principles and firm
values derived from the noble Qur’an and the purified Sunnah. In addition a set of scientific and
practical goals are planned in accordance with a well-prepared educational policy, represented in

the following:

1 .Offering bachelor's and graduate programs according to best quality scientific standards.
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2 .Preparing specialists in the branches of linguistics, literary and humanities, with a focus on the

qualitative standards for the student and the consolidation of Islamic and Arab values.

3. Preparing competent researchers for positions in various institutions such as general school

education, universities, health and social institutions, and others, according to recent trends.

1 .Preparing competent graduates for the tourism sectors for institutions and governmental and

private organizations for the purpose of promoting the tourism industry in the region.

2 .Providing research and advisory services that meet the needs of educational, social and tourism

institutions.

3 .Contribute to community service through all the educational and research programs of the

college.

4. Preparing archaeologists and qualifying them to work on exploring archeology and developing
archaeological studies in a way that serves the region, meets its needs and preserves its historical

and archaeological position.

College of Education

The college was established in 1403 AH in the Hail region, for the purpose of preparing and
training school teachers. The college had different names, including: Intermediate College, The,
Teachers College, was affiliated with the Agency for Teachers Colleges of the Ministry of
Education. The College offers diploma in arts and bachelor's degree in Arts in various
specializations including: Quranic studies, Islamic studies, Arabic language, English language,
science, mathematics, computers, art education, and physical education. In 1427 AH, the Royal
Decree was issued to transfer teachers ’colleges from the Ministry of Education and to the Ministry
of Higher Education, and in 1428 AH, the Council of Ministers approved, in its forty-fifth session,
restructuring and affiliations of teachers’ colleges and girls "education colleges to the university.

Then the Teachers College in Hail and the College of Education for Girls in Hail joined the
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University of Hail in 1428 AH, and it was restructured and collected in one college for boys and

girls named the College of Education.

The College of Education is currently carrying out its mission according to the vision of the
university and the aspirations of the community. Its departments are as follows: (Department of
Islamic Culture (male and female students) - Department of Psychology (male and female students)
- Department of Special Education (male and female students) - Department of Art Education (male
and female students) - Primary grades teacher section (male and female students) - Physical
Education Department (male and female students only) - Kindergarten Department (female students
only) - Home Economics Department (female and male students) - Department of Curricula and
Instruction (male and female students) - Department of Means and Teaching Technology (male and
female students).

The college offers the following programs:
Bachelor's programs:
The College awards a bachelor's degree in the following majors:

[1 Islamic culture: in paths: (the path of the book and the Sunnah / the path of belief and
contemporary doctrines / the path of jurisprudence and its origins).

[1 Psychology: in two tracks: (Psychology / Psychologist teaching).

[1 Special education: in five academic tracks, which are: (learning difficulties, mental
excellence and innovation, hearing impairment, visual impairment, and mental disability).

[1 Technical Education:

[1 Primary grades teacher:

[1 Physical Education (Students Only)

1 Kindergarten (female students only)

[1 Home Economics (Female Students Only)
Master's programs:

The College awards Master's degrees in the following majors:
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[J Master of Arts in Islamic Culture.
[J Master of Educational Administration.

(1 Master of Curricula and Instruction.

College of Engineering

The university education sector in the Kingdom of Saudi Arabia has witnessed a remarkable
development in recent years as a result of the expansion universities education and the interest in
attracting highly qualified faculty members. The College of Engineering at the University of Hail
was one of the colleges establish by the royal decree in 1427 AH (2006 AD) to become a paradigm
example in theoretical and applied engineering sciences, and to contribute to advancing the
development in our country. The college is witnessing a steady increase in the number of students
due to the high quality education enjoyed by graduates landing best available job opportunities in
the market. The college seeks to achieve innovation and leadership in the field of engineering
sciences and its applications. In addition, applied studies in various engineering fields to contribute
to meeting the needs of society. The student is entitled to join the College of Engineering after
passing the preparatory year and meeting the specialization requirements. This is a four years period

of study (eight levels for each study plan) that leads to a bachelor’s degree in engineering.

Departments of the College of Engineering

1. Department of Electrical Engineering: The Department of Electrical Engineering was
established at the University of Hail in 1427 AH (2006 AD), and it seeks to be unique in the field
of electrical engineering and distinguished and distinguished in the academic aspect through the
development of the academic and professional performance of all its active members in the fields
of study or scientific research. With the various academic committees and non-academic activities
assigned to them, in addition to providing scientific advice and an effective contribution to

community service in various fields.
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2.

The Department of Chemical Engineering: The Department of Chemical Engineering was
established at the University of Hail in 1430 AH (2009AD) and aims to produce qualified chemical
engineers to meet the needs of the industrial and governmental sectors in the Kingdom of Saudi
Arabia.

[0

Department of Mechanical Engineering: The Department of Mechanical Engineering was
established at the University of Hail in 1430 AH (2009 CE), and it aims to be distinguished locally,
regionally, regionally, and internationally as a pioneering department that provides high-quality

engineering programs and research and social services.

[~

The Department of Chemical Engineering: The Department of Chemical Engineering was
established at the University of Hail in 1430 AH (2009AD) and aims to produce qualified chemical
engineers to meet the needs of the industrial and governmental sectors in the Kingdom of Saudi
Arabia.

[on

Department of Mechanical Engineering: The Department of Mechanical Engineering was
established at the University of Hail in 1430 AH (2009 CE), and it aims to be distinguished locally,
regionally, regionally, and internationally as a pioneering department that provides high-quality

engineering programs and research and social services.

[©

Department of Civil Engineering: The Department of Civil Engineering was established at the
University of Hail in 1430 AH (2009 AD), and it seeks to provide the best quality of theoretical

and applied engineering education and technical and professional skills to students.

[~

The Industrial Engineering Department: The Industrial Engineering Department was established
at the University of Hail in the year 1432 AH - 2011 AD. The mission of the department stipulates
the provision of a distinguished engineering education program that successfully contributes to

serving the community to meet its technical and administrative needs.

|

Department of Architectural Engineering: The Department of Architectural Engineering was
established at the University of Hail in 1432 AH (2011 AD), and it aspires to become a leading

center for distinguished education, scientific research and community service.
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College of Computer Science and Engineering

The College of Computer Science and Engineering is one of the most important colleges in the
university that seeks to develop skills and knowledge in the field of computer science and
engineering. In addition, it aims training in various computer applications and providing the
community’s need of trained national competencies, through the development of skills and
knowledge of the student in the disciplines offered by the college. Furthermore, training students
on various applications of computer science and engineering in various fields that serve the

community.

The College aims:

1 .Providing students with research skills related to the field of computer science.

2 .Providing the local community with scientifically and practically qualified cadres in the field of
computer science.

3 .Providing students with the ability to self-learn, communicate and work in a team spirit through
distinguished classroom and extracurricular activities.

4 .Motivate faculty members to develop their educational and research knowledge and skills.

5 .Holding partnerships with governmental, civil and community sectors in the field of computer
science and various sciences.

6 .Instilling a culture of quality and continuous development among all beneficiaries of the
program.

7 .Providing expertise and consultations in the field of computer science to all members and

institutions of society.

Its programs specialties are:
Computer Science, Software Engineering, Computer Engineering, Computer - Education.
The Department of Computer Science and Software Engineering contains three academic

programs:
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1 -Computer Science Program.
2 -Software Engineering Program.
3- Computer Engineering Program

Colleage of Public Health and Health Informatics:

The college with its previous name (the College of Health Sciences for Boys) was
opened in Hail in 1424 AH. In the year 1426 AH The College of Health Sciences for Girls
was opened which was affiliated with the Ministry of Health. In 1429 AH, by a decision
of the Higher Education, all health colleges were included in the universities affiliated with
the Ministry of Higher Education, including the College of Health Sciences in Hail Region,
which joined the University of Hail. The college then focused on advancing the academic
level of the scientific departments. As a result of that development, restructuring of health
colleges based on the decision of the University of Hail Rector, No. 32/2/11286 dated
08/17/1432 AH, to immediately start work on the new structure approved by the Higher
Education Council Resolution No. 5150 / m and on 07/03/1429 AH. This lead to born of
Health College for Boys and the Health College for Girls that were restructured to the
College of Nursing (boys and girls), and the College of Public Health and Health
Informatics (boys and girls). Consequently, significant scientific developments were made
with high quality contributions in the multidisciplinary areas of health, science, and
informatics. These initiatives are now actively engaged in graduating well-trained national

cadres. The College of Public Health and Health Informatics currently awards:

Currently bachelor's degree in the following majors:

Public Health Health Informatics Health Academic
Administration Department
Public Health | Health Informatics and | Health Services Bachelor

Information Management| Department
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One of the colleges missions are to meet the needs of medical sectors for these
specializations. The duration of study in the college is (5) years, including the internship period,
and the college is equipped with modern laboratories to train students. Work began on the
bridging program in the college based on the telegram of His Excellency the Minister of Higher
Education No. 77918 dated 7/8/1431 AH. The University Council approved in its first session
for the academic year 1431/1432 AH Resolution No. 4-1)£¥Y/Y¢YY AH The implementation
of the bridging program in the College of Public Health and Health Informatics and the Health
Administration specialization (boys) began in the academic year 1432/1433 AH. With the
beginning of the previous academic year 1435-1436 AH, the admission of bridging students
into the public health and health informatics programs for boys was started. Begin to accept
female bridging students in the health information information program for girls, to begin their
studies, as of the second semester 1436/1437 AH.

College of Applied Medical Sciences

Brief: The specializations of applied medical sciences are among the strategic
disciplines that contribute effectively to the advancement of health care, so the University of
Hail has established this specialized faculty to serve these areas. The college has started four
programs that keep pace with its peers at King Abdul Aziz University in Jeddah, namely:
Clinical Laboratory Technology, Diagnostic Radiology, Physiotherapy, and Therapeutic
(Clinical) Nutrition. So that the university and the region benefit from the partnership contract
as much as possible. The College follows the full academic year system and the duration of the
academic study is four academic years, followed by a compulsory training year (internship).
The study consists of three academic stages; the first phase is the first academic year, which is
the general basic sciences year in which students study chemistry, biology and medical physics
where students are trained to receive scientific backgrounds in the English language. The second
stage consists of the second and third years, where students specialize in one of the
specializations. The curriculum study in the first and second stages follows the semester system

within the whole academic year system. The third phase is the fourth year in which students are
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practically specialized using hospital training programs and the academic semester system or
multi-week courses within the full academic year system. This is followed by the compulsory
training year (Internship Year) at the hospital where student able to apply their expertise and

knowledge into action.

s College of Business Administration:

The College of Business Administration at the University of Hail seeks to provide the
local, national, and regional labor market with competent and highly qualified cadres in the field
of business administration and administrative sciences. This strategic plan is in accordance with
the standards of quality and academic accreditation. It is designed to be applied through a
stimulating and supportive environment, various academic programs, and effective community

partnerships that are active to contributes to achieving sustainable development”.

Available academic departments

Department of Management and Information Systems: Management Information

Systems Program:

“The program aims to graduate highly specialized and competent specialists in the analysis,
design, creation, implementation and maintenance of information systems to support the
operational, administrative and strategic activities of enterprises to provide the labor market

with highly qualified and competent cadres”.

Work opportunies for the graduates: Information Systems Analysis and Development,
Information Systems Management, Computer Centers Management, Information Technology

Consulting, Database Management.

Management Program: “The program aims to prepare qualified human cadres equipped with
management skills and to equip them with a creative leadership personality capable of carrying

out administrative tasks with high efficiency.”
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Work opportunities for graduates: Marketing Management, Human Resources
Management, Purchasing and Warehouse Management, Public Relations and Advertising,
Production Management, Financial Institutions Management, Small Enterprise Management,

Total Quality Management, Administrative Policies,, International Business Administration
Accounting Department: Accounting Program:

"Graduating specifically qualified cadres in the various fields of accounting and equipping
them with the necessary skills for the profession by advancing the student's knowledge and
understanding on timely approaches in accounting areas within the framework of the financial,
economic and social climate with the aim of providing the market with these competent

qualified cadres.”

Work opportunities for graduates: There are broad opportunities available in this field of
accounting. Graduates are in dire need in the various economic sectors in public and private
institutions. These include but not limited to golden opportunities in industrial sector,

government agencies, banks, financial services, and self-employment opportunities.
Department of Economics and Finance: Financing Program:

This highly needed program is designed to graduate qualified and highly skilled
specialists who are trained in the latest state-of-art programs in the financial and credit sectors.
These cadres will be able to re-shape and prepare financial feasibility studies directs and
conducts advisory and evaluation services in the fields of economic policies. Graduates are
highly competent in the local, regional , and national markets where they land best of the
available positions.

The economy program: “The program aims to prepare qualified cadres capable of
contributing to decision-making in business administration, depending on the scientific
capabilities and the professional skills acquired in the field of economics, to provide the local

and national labor market with these competencies.”
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Opportunities in the workplace for graduates in (economics and finance): Leading
positions in government agencies, bank banks, financial services, financial market, insurance

companies, and self-employment. Project evaluation and management.
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Doctor of Pharmacy at the University of Hail aims to the prepare students to start clinical pharmacy practice as good members of health care

team and to initiate different skills that require clinical pharmacist. The program also cultivates loyalty not only as pharmacists but also as patriots who are up
to date and understand the advances in healthcare system and scientific programs that aim to contribute with high quality pharmaceutical products and
services. The college focuses on one program, which is: (Pharm. D.) Doctor of Pharmacy program. It is a new initiative in the pharmacy care practices where

a pharmacist, as an important member of healthcare teams,

rd . ~ling Ho th
participates with best clinical services 2" Phase: applied and clinical sciences 3" Phase: clinical training. 6™ year

4™ and 5% years. The rest of curriculum is continues clinical Internship from for _ _
Taught along with summer internship certification. Ten clinical rounds with a hand in hand with

specialists. specialist from college and hospital

where a pharmacist

prescribes, treats, and follow patients

1% Phase.Basic sciences. Preparatory 1%
and 2" years. The first university

requirements are taught

"~ = — -

Departments of the college: 2. Toxicology and Pharmacology: basic 3. Pharmaceutics: Concerned with 4. Pharmaceutical chemistry: drug
1.Clinical pharmacy: aims to offer best courses on medical pharmacology and pharmaceutics and industrial Courses on chemical structures,
clinical pharmacy care to patients. To their impact and therapeutics, pharmacy. Preparation of medicines,  structural groups, effective radicals,
support healthcare team and maximize indications, side effects, and their their kinetics, good pharmaceutical quality, alternative medicines
econqmic treatments, and economic interactions with other drugs and food.  practice. Pharmaceutical

benefits Toxicology courses: toxicity, effects, microbiology, sterilizations,

treatments etc. biotechnology ...etc.
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College of Science: The departments of the College of Science varied, as we
find them in the following:

Department of Chemistry: The Department of Chemistry at the College of Science -
University of Hail aims to prepare distinguished scientific and research cadres who are able to
compete globally for the development of society through distinguished educational and training
programs. The department includes major specializations, which are: organic chemistry, inorganic
chemistry, physical chemistry, and analytical chemistry and is equipped with a number of
laboratories equipped with the latest equipment to fulfill the educational and research purposes.
The department provides its services to the rest of the college’s departments and some other
colleges in the university in addition to serving other sectors outside the university, using the best
methods. Teaching and the latest means of communication and technology. Chemistry department
graduates have the opportunity to teach in various academic institutions and work in scientific
research, research institutions, Ministry of Health laboratories, hospitals, as well as
pharmaceutical factories, measurement and calibration institutions, quality assurance
laboratories, water treatment and desalination plants, and environmental protection, security and

safety institutions .

Physics Department: The Physics program provides the opportunity for an integrated study of
the science of physics with its various specializations and its various applications. This aims to
provide the graduate with the knowledge and skills required to occupy a physicist job in the
industrial or technological field or as a researcher who possesses the tools of scientific research

capable of contributing to the whole community in the development .

Department of Mathematics: The Department of Mathematics was established in the academic
year 2009/2010 under the umbrella of the University of Hail. The program trains distinguished
national cadres in the field of mathematics, and to raise the level of quality and performance,
scientific research and community service. These contributions are positively reflected towards
the creation of a generation distinguished by its intellectual, cultural, ethical and educational level
talents in meeting community needs. The first batch graduated from the department in the
previous academic year 2012/2013. The teaching staff in the mathematics department is made up
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of elite professors who continuously provides many academic services to many colleges such as
the College of Education, College of Engineering, Community College, and College of

Engineering and Computer Science.

Department of Biology: Biology program. Theory and practical sessions Qualification
Awarded: Bachelor of Science in Public Biology. Fields of work: Research centers - wildlife -
specialized laboratories (medical - industrial - agricultural) - universities (laboratory lecturers) -

industry - agriculture - general education

College of Nursing

The College of Health Sciences for Boys was established in the Hijri year 1424 to meet the
region’s need for a specialized body to award diplomas to its graduates from among trained
technicians. In 1426 the Institute of Health was transformed into a college that grants participation
in health sciences. With the faculty joining in the Hijri year 1429 under the banner of the
University of Hail, the university's directives made significant advances and follow-up to rapidly
improve the scientific departments with highest quality standards. These included equipping the
nursing laboratories of various specializations with the latest technical products. These state-of-
the-technologies create an impressive teaching environment that attract elite teaching and training
staff. It also ensure the highest level of quality in scientific output, healthcare, and training, that
support the nursing staff in the region. As a result of university support a replacement of diploma
programs with a bachelor’s degree in nursing sciences was achieved. This was followed followed
by the Nursing Bridging Program, which attracted many diploma holders from various regions of
the Kingdom, as it placed the University of Hail among the universities that manage these
programs efficiently. In a rare precedent, the distinguished graduates were attracted as teaching
assistants in the college, and the doors were opened for them to join postgraduate programs inside
and outside the Kingdom to obtain master's and doctoral degrees in various nursing sciences. In
order for the contract to be completed, the partnership was strengthened with the training

stakeholders in the Ministry of Health with a group of dual-task and service trainers based on
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training our students on the one hand and providing patients with various nursing services at the
highest standards. The College of Nursing includes the following specialized departments:
Department of Internal Surgical Nursing, Department of Maternal and Child Health Nursing,
Department of Community Health, Department of Psychological and Mental Health Nursing,
Department of Administration in Nursing. The College grants the student a bachelor’s degree in
nursing sciences after passing the requirements of the program’s study plan by 135 One credit
hour divided into eight academic semesters, including two semesters in the preparatory year (the

health track) and six semesters to study the specialized and general preparation courses.

Ha’it Branch:

Education is the cornerstone that builds civilized societies that are aware of the
requirements of the times, and the Kingdom’s policy urges, and supports education and encourages
development. To crystalize these views and to make it easy for our young women students, The
Wall branch was established by the University of Hail in 1433-1434 AH. This branch is
instrumental in convey the university’s important mission and support to equal education and
support to our young women on campus in line with its vision and mission. It is one of the pledges
to increase services, support to female students, and encourage them to excel and advance in
education and creativity. Our young women cadres play their role in progress, prosperity, and
development in this bless land hand in hand with their male counters.

Branch Programs:

The student graduates after passing her credit hours over eight academic levels and is awarded a
bachelor's degree in the following disciplines:

1 .Initial classes: 128 hours.

2 .Kindergarten: 129 hours.
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The two programs include the following components: general education courses, specialization
courses, psychology courses, curricula, teaching methods, methods and teaching techniques, and

other educational courses, in addition to practical (field) training.

3 .Department of Health Sciences, Preparatory Year: as it prepares students by teaching its one-
year plan by

32 teaching hours that qualify students for the specialization after passing the requirements of the

plan containing basic science courses

(Physics, Chemistry, Biology) in addition to general education courses in two sections available

within the branch:

A - Nursing Department: The student will complete her studies in the major through a plan
.0f (134 hours)

B - Department of Laboratories: The student completes with it the rest of the requirements

.that qualify her for the labor market with a plan of (137 hours)

The two programs include the following components: general cultural courses,

.Specialization courses taught in English, and practical training

The branch hopes to create a qualified generation of its graduates who is able to bear the burdens
of society and the needs of the nation in all fields to contribute in a worthy way to bringing about
the desired qualitative shift for the society, so that it becomes at the height of advancement and

progress
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Academic advising forms

Form 1 Academic advising for male/female student

Personal information

University ID Name

Semester Department

Credit Hours Academic year
Remaining Credit hours Registered Credit Hours
Semester GPA ) CGPA ( ) Warnings (if any)

Other Dismissed previously

Advising topics

(  )Course Registration

( )Course addition/droppign

( )Freezing a course

( )Freezing semester

YRe—enrollment

)Study freezing

YRevising applications for courses

(
(
(  )Revising study plan
(
(

YAttendances

Academic constraints found

YAcademic issue

ySocial issue

yFamily issue

(
(
(  )Emotional issue .
(
(

yother issues .

Academic advisor recommendations
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Forml1 (V)

Counselling individual case

(Acopy of this form should be given to the advising unit in the college before semester
exam) (il Juad JS @l JLaa) el S8 4y (Uall g easdlSYY SLE Y Baa g i pdial il jlaia) Al (e B g alesd

.................................. PO U | IR g YX [ { V. VL | IO
Name of Academic advisor College Department
( ) ALY ds garall B 222 Semester......... N Jualll, .. Academic year......... alal) alal)
Students number in the advisory group
University ID Name of student
( ). CGPA ( ) Semester GPA Student specialization
. Date of advising : Level

Topic of advising
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Meeting minutes / results
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(3) Form 3

Group Advising
2143.../143..... (2l alall : Number of group advising in the semester
(ol Jaah JS ol LA Alhad) b ASIL Ul 5 asdlSY) oL W) Ban g i pdial il jlaia) Al (a5 gaa alu)
A copy should be given to the advisory head in the college before semester exam)(
Department......... Al e College . : Name of Advisor
( ) Number of students in advisory group ........... Semester...nnnnnans Academic Year

....................... Date and day ............eeevveeeeeee. :NUmMber group advisory in the semester
Results | : Topic of advising Student Name Student I'D

10

11

12

13
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(Evaluation form for academic default students)

CGPA GPA College Level Student name | Student ID
...................................... and
Specialt
y ......................................................
Reasons
......................................................................................................................................... for
| defaulting
.2
...3
.4
...5
...6
.7
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Procedure

......................................................................................................................................... s to

| overcome
default

.2

.3

.4

...5

...6

.7

...8

( ) CGPA ( ) GPA - 143 : Follow up of student in semester
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Department :Academic Advisor
No of students
3 {Follow up and evolution form for default students)
4 4
8 -1 Levels Students’ Qppria]ﬁpc 2 Name of students
1 1
4 2 2
easons for default
\
Advisory strategies
Mitigation of default
Cell phone Student signature GPA Name of student University ID : GPA in second semester




65



Duties and Responsibilities of Deanship

e Providing robust and advanced services to
students through the university's online portal.

e Issuing and documenting students' academic
records.

e Organizing the procedures for accepting
distinguished non-Saudi students.

e Receiving transfer requests from outside the
university.

e Participating in the admission tests for new
students.

e Receiving visiting student delegations and
providing them with the necessary information and
leaflets.

e Save and follow up on students' results and
everything related to them.

e Follow up the student’s progress according to the
study plan and document his graduation.

e Implementing the decisions of the University Council, College
Councils, the Standing Committee for Student Problems and the
Student Disciplinary Committee.

e Making amendments related to the student’s name and identity
according to the regulations.

e Coordinating the transfer of students from one college to another and
implementing them, and following up on related equations and the like.

e Conducting automatic registration of students and issuing academic
schedules for students.

e |ssuing lists of students 'names in courses and sending them to
colleges.

Receive and answer faculties' inquiries regarding student registrations.
Addressing the enrollment of students expected to graduate and those
who have problems registering them.

e Providing academic services to the fullest in the shortest time and with
less effort.

e Establishing a mechanism for accepting students with specific criteria
commensurate with the university’s capabilities and the requirements
of society and the environment.

e Securing the equipment, places and other materials necessary to carry
out the admission and registration work.

e Achieving the foundations for cooperation between colleges to
implement joint multi-disciplinary work, and consult with them in
admission and registration mechanisms.

e Managing the admission process and determining dates and places
for admission, and examinations for admission.

Brief note about the Deanship of
Admission and Registraion

The Deanship of Admission and
Registration is the focus of the university. It was
established by the Higher Education Council
article No. 20/39/1426 H on 10/25/1426 H, and the
Supreme Approval 2921 / MB) on 4/12/1427 AH.
Since its inception, the Deanship has been
instrumental in proposing policies related to
admission and registration, In addition to the
responsibilities related to admissions, registration,
transfer, graduation, and ...etc it offers a safe and
secure management service to portfolios of all
students. Deanship takes care of male and female
students right from the moment of admission and
registration to graduation. It is committed to and
responsible for the best expedited and simplified
services that are rapid, high quality, and efficient.
The Deanship continuously upgrades all the
mechanisms to enforce robustness and
modernization with  electronic systems. The
overall goal is to continue searching for the best
service in pursuit of excellence in performance
quality, transparency, and justice to all students.

Vision of the Deanship

"The Deanship of Admission and Registration seeks
to achieve quality and excellence in admission and
registration services according to the latest modern
electronic methods and systems.

Mission of the Deanship

The Deanship of Admission and Registration
is committed to providing excellent, facilitated,
robust, and high quality admission and
registration procedures in a manner that
serves justice and transparency among
students. This is made possible by application
of modern technologies, human and material
resources in academic advising as well as all
processes. Adoption of these polices
contributes to the overall high performance of
the university systems.




Completion of the registration process at the beginning of each
semester (level) of the academic year on the dates specified for
registration.

Announcing the admission decision for students after fulfilling the
justifications for admission, accompanied by the decision to
disbursement of male and female rewards and determining the first
month for the payment of the reward.

Conducting transfers, and visits in accordance with the regulations
followed in the executive regulations, between university colleges or
between the university and other universities.

Work to provide a seat at the university for every eligible male or
female students

Developing admission and registration mechanisms with the best use
of technology.

Implementing the procedures established for student admission
through coordination with the various colleges of the university in
terms of student numbers and the conditions required for each college
in accordance with the university’s policy.

Follow up on the electronic admission procedures, extract the final
admission lists and include them in the academic system.

Executing transfers and transfers from inside and outside the
university in accordance with the regulations governing this.
Archiving the accepted files electronically, and returning the original
documents to students by mail.

Preparing students to register before the beginning of the semester to
enable students to register

Their schedules automatically.

Carry out initial registration to identify students' desires regarding days
and times that are convenient for them.

Achieving fairness in acceptance, speed in achievement, and
transparency in presentation.

Strategic goals of the Deanship

1 -Developing fair mechanisms and criteria for
accepting male and female students inside and
outside the Kingdom.

2- Computerizing all admission and registration
work, academic advising

3- Optimizing the use of modern technology to
ensure the quality of services, and procedures
for admission and registration.

4 - Ensures a place (a seat) at the university for
every eligible student

5 -Electronic updating of documenting students
’academic and advisory records.

6- Attracting the best male and female students
to the university from high school graduates.

7 -Educating students about the rules and
regulations of study, and the tests in the various
colleges of the university.
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Important Terms' Definition
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The academic year: It consists of two main regular studying semesters and a summer
semester if any.
PRIV EO A PR SV JURCA P PR T KPR o el Juadl) e gad e Ak e JEB Y Loia B4 ) il
. Al clLad g Jaaeadl) 1538

The academic semester: It is a fifteen-week study-period excluding registration and final
examination periods.

WA Cieliaiy ¢ Aylgdl) LB s Joneadl) 3 8 \gdada Cra (A5 Yy aopbial Ll o 38 Y Ada) B4 ) Juadl
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The summer semester: It is an intensive eight weeks study period excluding registration
and final examination periods, in which course studying duration is doubled.
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The academic level: It indicates the study level according to the approved study plan.
AT cldhia olaisg goana (s JSEG Ally, Byally A Laa¥ly Ay bal) Luaball il Ball (e degana (R Al ) Adadl)
Al Gaadl) 8 dalall daal Lo Jsand] 7 lady Wjkia) qaillal) o qaay A

The degree plan: It is a collection of general, core, compulsory, elective, internship,
training, and preparatory courses whose total credit hours form the graduation
requirements, that must be completed to obtain a scientific degree in a specified major.

chiagy anly a9, ad) e JU Oy . (malin) gawedd S 8 Badiaal) A pal) Al fana A s dala eyl iall
¢ apilly cAayliall (2al adl) 4y Biiay Gald cilag e (e olgm e ggimally, sinall Eua (e ojal Al jhal Juaia
Ara Laljia b (Aila cilillaia glocatbia ey Bal) Gand 668 o g, skl

The course: It is a subject of study within a certain academic level of the approved degree
plan in each major. Each course has a number, code, title and a detailed description of its
contents which distinguishes it from the other courses. A special file of each course is kept
in the corresponding department for follow up, evaluation and updating purposes. Some of
the courses may have pre-requisite or co-requisite requirement(s).
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The credit hour: It is a weekly theoretical lecture with a duration of not less than fifty

minutes, or clinical session of not less than fifty minutes, or field, laboratory or practical
lesson of not less than a hundred minutes.
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The academic load: It is the total credit hours that the student is allowed to register per
semester. The minimum and maximum study load is determined by implementation rules
of the University.
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Academic probation: It is a notification given to the students with a cumulative GPA
below the minimum acceptable limit mentioned in the University regulations.
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Class work score: It is the score which reflects the student’s standing during a semester
according to his performance in the examinations, research and other activities related to a
particular course.

- bl Juall) Algd B Baalg Bpe Shay jRall B LEA) 1l Lasy)
Final exam: It is a scheduled examination given once at the end of every semester.
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Final exam score: It is the result of the final exam of each course at the end of each
semester.

Ala g Aol quaady, guke JS (Algl) JLEAY) daa Lgd) Bl dbiadl) Jlaey) cila s goana tdulgdl) dn
Final score: It is the result of semester activities plus the result of the final exam. This sum
is shown in terms of letter grades only.
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The course grade: It is the expressed result in percentage or letter grade of the final grade
in any course

10
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Incomplete grade: It is a provisional grade assigned to each course in which a student fails

to complete his requirements by the required date. This is indicated in the academic record
by the letter grade "IC".
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In progress grade: It is a provisional grade assigned to each course which requires more
than one semester to complete. The letter grade "IP" is assigned in this case.
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Semester GPA: It is the total quality points the student has achieved, divided by the credit-

hours assigned for all the courses the student has taken in any semester. The quality points
are calculated by multiplying the credit hours by the grade earned in each course.
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Cumulative GPA: It is the total quality points the student has achieved in all courses he

has taken since his enrollment at the University, divided by the total number of credit-
hours assigned for these courses.
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Graduation ranking: It is the assessment of the student's scholastic achievement during his
study at the University.
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Promotion from Prep-Year Courses: It based upon successfully passing all or some of the
Prep-Year courses in accordance with the rules set by the university for acceptance in a
certain program.
Ol s g Ljlga < Libjma 12030) culgiad) (ha a3na B A calllal) 3 a0 il el (a JalSia grali £ andlSY) galil
Ldaa gaads b dmalal) doalel) dg )

The academic program: It is a collection of integrated courses that prepare students
cognitively, skillfully and personally within a specified period of years to obtain a degree
in a specified major.
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University requirements: Compulsory courses should be studied by all university
undergraduate students.
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College requirements: Compulsory courses should be studied by all college undergraduate
students.
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Program (Major) requirements: Compulsory courses should be studied by all students in a
specified major.
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Elective courses: They are a set of an optional courses students choose from, what is
required to achieve a number of allocated credit hours in the academic program.
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Assistant courses: Compulsory courses of specified program taught by another department
or program and considered within the compulsory courses for the program.
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Academic advisor: A faculty member who is in charge to guide certain number of
students in all matters related to their academic, social and health care affairs since their
admission to the department.
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	67,kamal, دليل الارشاد الطلابي لجامعة حائل بعد المراجعة _2



